
File Format for Transaction 5 (Retroactive Earnings)

Overview
The Retroactive Earnings Report is used to report retroactive earnings that span multiple pay periods. You can report retroactive pay/balance of 
contract, regular retroactive overtime and retroactive public safety overtime on this report. 

Retroactive earnings:

•	 Are lump sum payments you make to a member for past earnings. 

•	 Can be from new union contracts, arbitration awards or legal settlements. 

•	 Are not payments made for earnings in the current or previous month.

•	 Are used by NYSLRS to calculate a member’s Final Average Earnings (FAE) at retirement.

Transaction Types
The Retroactive Earnings Report is considered Transaction 5 to differentiate it from the other Enhanced Report transaction types—each of which 
is used to report a different type of employee information: 

•	 Transaction 1: Biographical Data

•	 Transaction 2: Job Data 

•	 Transaction 3: Days and Contributions 

•	 Transaction 4: Earnings

File Format Requirements
In the first row of the Retroactive Earnings Report, you must enter your five-digit employer location code. 

Beginning with the second row, enter the employee’s data for each required field (refer to the table on the next page for an explanation of each field): 

•	 Transaction Type

•	 NYSLRS ID

•	 Employment Instance

•	 Social Security Number (Last Four Digits)

•	 First Three Characters of First Name

•	 Regular/ Adjustment Indicator

•	 Start Payroll End Date

•	 End Payroll End Date

•	 Paycheck Date

•	 Retroactive Overtime Indicator

•	 Retroactive Earnings Amount

•	 Retroactive Pre-Tax Contributions

•	 Retroactive Post-Tax Contributions 

Each row on the report can only include 12-month increments. If there are additional retroactive earnings to report that span longer than 12 months, 
use additional rows, as needed.
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Example Output: 
5 | R11223344 | 2 | 0011 | Bri | R | 01/31/2022 | 12/31/2022 | 06/30/2025 | N | 2433.75 | 163.50 | 0

Field Name
Is This Field 
Required?*

Expected Input
Max Field 

Length
Example Additional Details

Transaction  
Type

REQUIRED This should always be populated 
as “5” for a Retroactive Earnings 
transaction.

1 5 Transaction type allows for system 
to differentiate between enhanced 
reporting transaction types. All trans-
actions in the Retroactive Earnings 
Report will be transaction 5.

NYSLRS ID REQUIRED An alphanumeric character string 
that begins with an R and is followed 
by eight numbers (for example, 
R11223344).

9 R11223344 NYSLRS ID is a unique identifier for 
people in the NYSLRS system.

Employment 
Instance

REQUIRED A maximum three-digit number. 
Leading zeros are not allowed.

3 2 The employment instance is used to 
determine which job is being reported 
on the enhanced format. While the 
NYSLRS ID identifies the person, the 
employment instance identifies the job.

Social Security 
Number  
(Last Four Digits)

REQUIRED The last four digits of the employee’s 
Social Security number.

4 0011

First Three 
Characters of  
First Name

REQUIRED The first three characters of the 
employee’s first name.

3 Bri

Regular/ 
Adjustment 
Indicator

REQUIRED Indicate if this transaction is a regular 
report or an adjustment report. 
Allowable values:

R = Regular 
A = Adjustment

1 R If you are reporting retroactive earnings 
for the first time, use R for regular.

If you are making an adjustment to 
previously reported retroactive earnings, 
use A for an adjustment.

Start Payroll  
End Date

REQUIRED The last day of the month the first 
retroactive earnings were earned.

The date is entered using the stan-
dard date format: MM/DD/YYYY

10 01/31/2022

End Payroll  
End Date

REQUIRED The last day of the month the last 
retroactive earnings were earned.

The date is entered using the stan-
dard date format: MM/DD/YYYY

10 12/31/2022 Retroactive earnings can only be 
reported in 12-month increments.  
If there are additional retroactive earn-
ings to report for the same employee 
that span longer than 12 months, use 
additional rows, as needed.

Paycheck Date REQUIRED The date that the employee was paid 
for their retroactive earnings.

10 06/30/2025

*	All fields on the Retroactive Earnings Report are required and must contain a valid entry. If a required field is blank or contains an invalid entry, you will not be able to 
submit the report and must correct the error(s). For more information, refer to the Retroactive Earnings Report Errors and Warnings guide.
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Field Name
Is This Field 
Required?*

Expected Input
Max Field 

Length
Example Additional Details

Retroactive 
Overtime 
Indicator

REQUIRED Allowable values:

Y = Yes  
N = No

1 N Use ‘Y’ for both regular retroactive 
overtime and retroactive public  
safety overtime.

Retroactive overtime and retroactive 
non-overtime earnings cannot be 
reported in the same row. If reporting 
both retroactive overtime and retroac-
tive non-overtime earnings for the same 
employee, use an additional row.

For more information, including what 
qualifies as overtime compensation, 
visit the Overtime Compensation page.

Retroactive 
Earnings Amount

REQUIRED The amount that was earned during 
the time frame indicated by the Start 
Payroll and End Payroll dates.

A maximum of sixteen numbers 
followed by a decimal (if needed) and 
two decimal places.

16.2 2433.75 If making an adjustment to previously 
reported retroactive earnings, this field 
may be a negative number.

Retroactive 
Pre-Tax 
Contributions

REQUIRED The pre-tax contributions that were 
deducted from the employee during 
the time frame indicated by the Start 
Payroll and End Payroll dates.

A maximum of sixteen numbers 
followed by a decimal (if needed) and 
two decimal places.

16.2 163.50 Contributions are not allowed for 
adjustment transactions. 

Put a zero in this field if there are  
no contributions associated with the 
corresponding earnings.

Retroactive 
Post-Tax 
Contributions

REQUIRED The post-tax contributions that were 
deducted from the employee during 
the time frame indicated by the Start 
Payroll and End Payroll dates.

A maximum of sixteen numbers 
followed by a decimal (if needed) and 
two decimal places.

16.2 0 Contributions are not allowed for 
adjustment transactions. 

Put a zero in this field if there are  
no contributions associated with the 
corresponding earnings.

*	All fields on the Retroactive Earnings Report are required and must contain a valid entry. If a required field is blank or contains an invalid entry, you will not be able to 
submit the report and must correct the error(s). For more information, refer to the Retroactive Earnings Report Errors and Warnings guide.

If You Need Help
If you have questions about Retroactive Earnings Report or for help accessing Retirement Online, use our help desk form (select Monthly 
Employer Reporting or Retirement Online Troubleshooting from the dropdown) or call 866-805-0990 (press 1 to access the employer menu, 
then follow the prompts).
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